PART 1|1 DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 3.381
STATE OF HAWAI | 3. 382
3. 383

M ni mum Qual i fication Specifications
for the Cl asses:

PROGRAM SPECI ALI ST ( SUBSTANCE ABUSE) 111, IV & V
[ PRGV SPCLT ( SUBSTANCE ABUSE) I, IV & V]

Educati on Requirenent:

Graduation froman accredited four (4) year college or
university with a bachelor’s degree in sociology, social work,
psychol ogy, public health or other related nmjor.

Excess work experience of the type and quality described
bel ow, or any other adm nistrative, professional or analytical
wor k experi ence which provided the know edge, skills and
abilities conparable to those acquired in four (4) years of
successful study while conpleting a college or university
curriculumleading to a baccal aureate degree in one of the major
areas specified above nmay be substituted for the Education
Requi renent on a year-for-year basis. To be acceptable, the
experience nmust have been of such scope, level and quality as to
assure possession of conparable know edge, skills and abilities.

The education or experience background nust al so
denonstrate the ability to wite clear and conprehensive reports
and ot her docunents, read and interpret conplex witten
material, and sol ve conpl ex problens |ogically and
systenmatically.

Experi ence Requirenents:

Except for the substitutions provided el sewhere in this
specification, applicants nust have had progressively
responsi bl e experi ence of the kind and quality described bel ow
and in the anobunts shown in the followi ng table, or any
equi val ent conbi nation of training and experience.
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Class Title General | Spcl zd | Supvy | Tot al
Exp Exp Exp Exp
(Yrs) (Yrs) (Yrs) | (Yrs)
Prgm Spclt (Substance Abuse) |11 1-1/2 0 0 1-1/2
Prgm Spclt (Substance Abuse) |V 1-1/2 1 0 2-1/2
Prgm Spclt (Substance Abuse) V 1-1/2 2 * 3-1/2

Gener al
in social

Experi ence:

wor k, public health or other
requi red know edge of current soci al

Progressively responsi bl e experience
related fields which
and econom ¢ conditions,

conmuni ty organi zati ons and the services and/or prograns they

offer to the comunity relative to al cohol and drugs, the
prevention of substance abuse and the treatnent and

rehabilitation of substance abusers.

Speci al i zed Experience: Progressively responsible
experience which denonstrated the ability to conduct studies and
anal yses of prograns or projects through active participation in
t he pl anni ng, coordi nation, devel opnment and/or eval uation of
prograns and/or programactivities relative to al cohol and
drugs, the prevention of substance abuse and the treatnent and
rehabilitation of substance abusers. This experience nmust have
been equivalent in scope and conplexity to that of the next
lower level in this series.

*Supervi sory Experience: Wrk involved in supervising
ot hers perform ng specialized work as descri bed above. 1In
addition to a conprehensi ve know edge of the subject matter
area, the experience nust have provided applicant’s know edge of
and denonstrated ability to: 1) plan, organize and direct the
work of others; 2) assign and review their work; 3) advise them
on difficult problemareas; 4) time and schedule their work; 5)
train and devel op new enpl oyees; and 6) discipline them when
necessary.

Supervi sory Aptitude rather than actual supervisory
experience may be accepted. Supervisory Aptitude is the
denonstration of aptitude or potential for performng
supervi sory duties through successful conpletion of regular or
speci al assignnents which involve sone supervisory
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responsi bilities; by conpletion of training courses in
supervi si on acconpani ed by application of supervisory skills in
wor k assignnents, or by favorable appraisals by a supervisor

i ndi cating the possession of supervisory potential.

Substituti ons All owed:

Substitution of Education for Experience:

(1) Possession of a master’s degree or successful
conpletion of thirty (30) graduate senester credits
or its equivalent in sociology, social work,
psychol ogy, public health or other related field from
an accredited university nmay be substituted for one
(1) year of Specialized Experience.

(2) Successful conpletion of all requirenents for a Ph.D.,
in the above described fields froman accredited
university may be substituted for two (2) years of the
Speci al i zed Experience requirenent.

Qual ity of Experience:

Possession of the required nunber of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience nmust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Li cense Requi red:

Applicants nust possess a valid license to drive in the
State of Hawaii .

Sel ective Certification:

Speci al i zed know edge, skills and abilities nmay be required
to performthe duties of some positions. For such positions,
Sel ective Certification Requirements may be established and
certification nmay be restricted to eligibles who possess the
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perti nent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nust show t he
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties
of the position to be fill ed.

Test s:

Applicants may be required to qualify on an appropriate
exam nati on

Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or
wi thout a hearing aid, or the ability to conpensate
satisfactorily. Disabilities in these or other areas will not
automatically result in disqualification. Those applicants who
denonstrate that they are capable of perform ng the essenti al
functions of the position with or without reasonable
accommodation will not be disqualified under this section.

Any condition which would cause applicants to be a hazard
to thenselves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the
results of the nedical exam nation, and requires the approval of
the Director of Human Resources Devel opnent.

Ment al / Enoti onal Requi renents:

Al'l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.
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This is an anendnment to the m ni mum qualification
specification for the classes PROGRAM SPECI ALI ST ( SUBSTANCE
ABUSE) 111, 1V and V [ PRGM SPCLT ( SUBSTANCE ABUSE) 111, 1V and
V, which were approved on July 11, 1978.

DATE APPROVED: 11/13/02 /'s/ Dawn Young

DAVI S K. YOQ
Director of Human Resources Devel opnent



